
 EMPLOYEE DATA SHEET  
� DEMOGRAPHICS 
NAME:         SOCIAL SECURITY #:      
                     LAST  FIRST   MI   
         HOME PHONE: (         )    
HOME ADDRESS:       CELL PHONE: (         )    
 
CITY:          STATE/ZIP:       
 
DATE OF BIRTH:                    COUNTY:      
 
CITIZENSHIP:     IMMIGRATION EXP:    □ MALE  □ FEMALE  
         □ MARRIED □ UNMARRIED 
 

� EEO STATUS (Definitions on reverse) 
 
RACE: � American Indian or Alaska Native (Not Hispanic or Latino) �Asian (Not Hispanic or Latino)  � Hispanic or Latino       
  � Black or African American (Not Hispanic or Latino)   � White (Not Hispanic or Latino)   
 � Native Hawaiian or Other Pacific Islander (Not Hispanic or Latino) � Two or More Races (Not Hispanic or Latino)  
  
VETERAN STATUS: � Vietnam Era Veteran  � Special Disabled Veteran   � Active Reserve  

          (30% or more disability) 
 

DO YOU CONSIDER YOURSELF AN INDIVIDUAL WITH A DISABILITY?  � Yes � No 
    

� EMERGENCY CONTACTS (In Emergency Notify): 
 
NAME:        NAME:        
RELATIONSHIP:       RELATIONSHIP:       
TELEPHONE: home ( )    TELEPHONE: home ( )     
   work ( )                  work (     )    
  cell ( )      cell ( )    
 

� EDUCATION (please indicate any and all education received—proof of education required for personnel file) 
HIGH SCHOOL:  COLLEGE 1:   COLLEGE 2:   GRAD/OTHER:  
   
                 
Grade completed:  Yrs completed:   Yrs completed:   Yrs completed: 
9 10 11 12 1 2 3 4 1 2 3 4 1 2 3 4 
Diploma:   Degree:    Degree:    Degree:    
Major:    Major:    Major:    Major:    
 

� LICENSURES/CERTIFICATIONS (please circle, if applicable—copies are needed for personnel file) 
1. CCDCI   5. CPR   9. LISW  13. LSW   
2. CDA   6. First Aid  10. LPC  14. RN     
3. CDCA   7. LCDC  11. LPCC  15. SWA    
4. CDL   8. LICDC  12. LPN  16. OTHER     
                      EXP. DATE:    

 

 
Please list previously held positions within the Catholic Charities System by indicating agency name and dates of employment 
below: 
               
               
                
 
I certify that answers given herein are true and complete to the best of my knowledge. 
 

 
Signature:        Date:     Rev 08/07 



RACE/ETHNICITY 
 

American Indian or Alaska Native (Not Hispanic or Latino):  A person having origins in any of the original peoples of North 
and South America (including Central America), and who maintain tribal affiliation or community attachment. 
Asian (Not Hispanic or Latino):  A person having origins in any of the original peoples of the Far East, Southeast Asia, or 
the Indian Subcontinent including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine 
Islands, Thailand and Vietnam. 
Black or African American (Not Hispanic or Latino):  A person having origins in any of the black racial groups of Africa. 
Hispanic or Latino:  A person of Cuban, Mexican, Puerto Rican, Central or South American or other Spanish culture or 
origin, regardless of race. 
White (Not Hispanic or Latino):  A person having origins in any of the original peoples of Europe, Middle East or North 
Africa. 
Native Hawaiian or Other Pacific Islander (Not Hispanic or Latino):  A person having origins in any of the peoples of 
Hawaii, Guam, Samoa, or other Pacific Islands. 
Two or more races (not Hispanic or Latino):  All persons who identify with more than one of the above five races. 
 
 

DISABLED/VETERAN 
 

Disabled Individual:  Federal regulations define a disabled person as one who (1) has a physical or mental impairment which 
substantially limits one or more of such person’s major life activities, (2) has a history of such impairments, or (3) is regarded 
as having such an impairment. 
Vietnam Era Veteran:  Federal regulations define a veteran of the Vietnam Era as one who (1) served on active duty for a 
period of more than 180 days, any part of which occurred between August 5, 1964, and May 7, 1975, and was discharged or 
released with other than a dishonorable discharge, or (2) was discharged or released from active duty for a service connected 
disability if any part of such active duty was performed between August 5, 1964 and May 7, 1975. 
Special Disabled Veteran:  Federal regulations define a special disabled veteran as one who (1) is entitled to compensation 
under laws administered by the Veterans’ Administration for a disability rated 30% or more, or (2) was discharged or released 
from active duty because of a service-connected disability.    
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