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C a t h o l i c   C h a r i t i e s  / P a r i s h  a n d  C o m m u n i t y  M i n i s t r i e s 
Y o u t h  &  Y o u n g  A d u l t  M i n i s t r y   a n d  C Y O  O f f i c e 

 

To: Pastoral Designees and Coaches 

From: CYO Athletic Staff 

Date: February 4, 2010 

Re: Spring Team Registration 
 
Attached is all of the material that is needed to enter a team in CYO Athletics this winter.  The packet should 

include: 

 Cover Letter 

 Listing of Team Fees 

 Season Planning Calendar and Coaches Meeting Schedule  

 Entry Instructions 

 CYO Athletic Eligibility Roster with Attestation Statement and Assistant Coaches Roster 

 CYO Eligibility Request Form 

 Coaches Development Program Registration Information 

 CYO Sports Pilot On-Line Registration ï Team Confirmation Form 

 On-line Roster Athlete Data Form 
 
 

Entry  ï All entries are to be submitted online with the appropriate team entry fees by the entry deadline.  When 

registering on-line, please complete the Team Confirmation Form and submit it with your team entry fees by the 

deadline. 
 
Eligibility Roster/Attestation  ï  Roster information must be completed in full.  The Attestation declaration is 

located at the bottom of the Eligibility Form.  Remember to complete the Assistant Coach Information located 

on the back of the roster. On-line rosters need to be completed in full and the authorization form submitted once 

per year. 
 
Eligibility Request Form - These forms need to be completed for each athlete who: 

1. Is not a member of your parish or day school. 

2. Attends your PSR program and is not a member of your parish.  These athletes MUST live within 

your parish boundaries. 

The Eligibility Request Form must be completed in its entirety and submitted by the Team Entry Deadline.  

(Reference the CYO Charter and By-laws.) 
 
Preparticipation Examination Form  ï An Athleteôs Preparticipation Examination Form is valid for 13 

months from the date of the physicianôs signature.  Our rules prohibit athletes from participating in practices, 

scrimmages or games without a valid Preparticipation Form.  Make sure all of your players have valid forms on 

file before the start of practice! 
 
Coaches Development Program- All Coaches, both head and assistant coaches, must attend the CYO Coaches 

Development Program BEFORE they begin coaching. 

Mandatory Coaches Meetings ï We will hold Coaches Meetings to review rules, registration information and 

season.  Each team is to have a coach present at the respective meeting.  These meetings will be held the week 

of March 15, 2010.    

 

CYO Athletics ï Endeavoring to help young people be more Christ-like in the way they live 
 

CYO Athletic Office, 7911 Detroit Avenue, Cleveland, OH  44102       tel (216) 334-1261̧  (877) 843-6200  fax (216) 334-1270 
 

 
 

 



 
 
 

 

 

 

CYO 2010 SPRING TEAM ENTRY  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  When officials are late or fail to show contact the CYO sport commissioner.  If you have 

any questions or concerns, please call our athletic staff at 216.334.1261. 
 

 

 

 

 
 

 
 

 

 

SPORT TEAM ENTRY  FEE GAME FEE 

BASEBALL  $330.00 $35.00 per team 

FAST PITCH SOFTBALL  $330.00 $25.00 per team 

BOYS TRACK  

(Fees are based upon team size by gender) 

Athletes 

  1-10 Ath -    $265.00 

11-15 Ath -    $405.00 

16-20 Ath -    $530.00 

21-25 Ath -    $655.00 

26-30 Ath -    $775.00 

31-35 Ath -    $895.00 

36 or more -   $995.00 

 

 

 

$40.00 per gender 

GIRLS TRACK  

(Fees are based upon team size by gender) 

Athletes 

1-10 Ath -      $265.00 

11-15 Ath -    $405.00 

16-20 Ath -    $530.00 

21-25 Ath -    $655.00 

26-30 Ath -    $775.00 

31-35 Ath -    $895.00 

36 or more -   $995.00 

 

 

 

$40.00 per gender 

BOYS VOLLEYBALL  $425.00 $23.00 per team 

HIGH SCHOOL GIRL S VOLLEYBALL  $255.00(no online discount) $28.00 per team 



 

2010 SPRING SEASON PLANNER 

 
February 4 Spring Team Entry Material Posted on CYO Athletic Website.   

 

February 16 CYO Spring Team and Athlete Registration opens at 12:00am on the website.  (All Spring 2010 team 

entries must be submitted online). 

 

February 20 Potential Member Spring Sport Athlete Registration Deadline.  Have Preparticipation and Eligibility 

Request Forms available at registration or via the parish or school office/website.   

 

February 22 Potential Member Meeting with Spring Coaches.  Have coaches complete contact cards and inform you 

of any conflict dates during the season  

 

February 24 Potential Member Spring Sports Parents Meeting.  Have those that are new to the program bring their 

completed Preparticipation Form and have all Eligibility Request Forms completed and submitted at 

this time. 

 

February 25 Coaches Development Program at St. Augustine Manor. 7911 Detroit Ave., Cleveland.  

 Have any coaches that need to attend a CYO CDP Session attend this session.  Also meet with member 

administration to determine volunteer fingerprinting, application or Virtus Training needs. 

 

March 1  Spring Practices may begin.  Potential Deadline for Members to require all Athlete Pre-participation 

Forms & Athlete Participation Fees. 

 

March 3  CYO Spring Team Early registration discount deadline 

 

March 5 CYO Spring Team Entry Deadline - Team Confirmation Form, Eligibility Request Forms, and 

Payments due in the CYO Athletic Office, 7911 Detroit Avenue, Cleveland, OH  44102 

 

March 13 Have any coaches that need to attend a CYO CDP session attend this session at St. Christopher, Rocky 

River. 

. 

March 15, 16, 18  CYO All Spring Sport Coaches Meetings & Site Director Meetings 

 

March 18  CYO Varsity Baseball & Softball Schedules available at www.clevelandcyoschedules.org 

 

March 23  CYO Spring Sports Team Roster Deadline: All team athletic rosters (either entered online or submitted 

on paper) are due to the CYO Athletic Office. 

 

March 26  Last day to add athletes to CYO Varsity Baseball & Softball Team Rosters 

 

March 27  Season Opens for Varsity Baseball & Softball Teams 

 

April 1  CYO Schedules for other Spring sports available at www.clevelandcyoschedules.org 

 

April 1-7  No CYO regular season competition scheduled 

 

April 9  Last day to add athletes to CYO Spring Team Rosters (except Varsity Baseball & Softball) 

  

April 10  Season Opens for remaining teams 

 

May 20-27  Cleveland CYO Baseball & Softball Championships 

  Cleveland CYO Boys Grade School Volleyball Championship 

  Cleveland CYO High School Volleyball Championship 

  Cleveland CYO Track & Field Championships 

 

May 30  Last Day for ALL Spring Sport Competition ï End of Spring Season 

 



 

CLEVELAND CYO  
 

2010 SPRING COACHES MEETINGS 
 

VOLLEYBALL  

Boys Thu, March 18 6:30 P.M. CYO Office - 5
th 

floor, 7911 Detroit Ave, Cleveland 

Girls High School Thu, March 18 6:30 P.M. CYO Office - 5
th
 floor, 7911 Detroit Ave, Cleveland 

 

BASEBALL  

Mon, March 15 6:30 P.M. St. Christopher Parish, 20141 Detroit Rd, Rocky River  

  OR 

Tue, March 16 6:30 P.M. Center for Pastoral Leadership, Founders Room 28700 Euclid Ave, Wickliffe 

 

 

SOFTBALL  

Mon, March 15 6:30 P.M. St. Christopher Parish, 20141 Detroit Rd, Rocky River 

  OR 

Tue, March 16 6:30 P.M. Center for Pastoral Leadership, Founders Room 28700 Euclid Ave, Wickliffe  

 

 

TRACK & FIELD  

Mon, March 15 6:30 P.M. Center for Pastoral Leadership, Class Room A 28700 Euclid Ave, Wickliffe 

    OR 

Tue, March 16 6:30 P.M. St. Bernadette Parish, Demsey Hall, 2256 Clague Road, Westlake 

 

2010 SPRING SITE SUPERVISOR MEETINGS 
 

TRACK & FIELD  

East  Mon, March 15 8:00 P.M. Center for Pastoral Leadership, Class Room A  

     28700 Euclid Ave, Wickliffe 

 

West Tue, March 16 8:00 P.M.  St. Bernadette Parish, Demsey Hall,  

    2256 Clague Road, Westlake 

 

VOLLEYBALL  (H.S. Girls, G.S. Boys) 

Thu, March 18 8:00 P.M. CYO Office, 5
th
 floor, 7911 Detroit Ave, Cleveland 

 

 

2010 SPRING OFFICIAL FEES 
 

BASEBALL  $35.00 per Team (If only one umpire - $ 25.00 per team)  

 

SOFTBALL  $25.00 per Team  

 

TRACK & FIELD  $40.00 per Gender 

 

VOLLEYBALL G.S. BOYS  $23.00 per Team  

 

VOLLEYBALL H.S. GIRLS   $28.00 per Team 

 

When officials are late or fail to show, contact your area sport commissioner. 

 

If you have any questions or concerns, contact the person below at: 216.334.1261    

 Volleyball (HS Girls, GS Boys), Track & Field - Katie Marquard - ext. 13 

 Baseball & Softball - Jacki Cole - ext. 15 



  

CYO TEAM ENTRY ONLINE INSTRUCTIONS  
   
All sport team entries must be completed online by the Memberôs Pastoral Designee (PD).  If someone assists the Pastoral Designee 

with registration, it is the Pastoral Designeeôs responsibility to share their username and password, and train this individual in 

SportsPilot software.  To log into SportsPilot, each Pastoral Designee is assigned a confidential username and password.  All Team 

Entry information can be located on the CYO athletic website www.clevelandcyo.org.  

1.  LOG INTO SPORTSPILOT.COM  

 Log into the CYO website www.clevelandcyo.org, click athletics.  On the athletics home page, Select Spring Sports from 

the left navigation tabs.  Select Online Team Registration button.  Enter your parish pastoral designee username and 

password, then Select login button. 

 

2.  REGISTERING TEAMS ON -LINE   

 On the sport registration window, Select the program you wish to register for and enter a new team. 

 Select the Division of your team/ Team Strength.  Examples listed below: 

 Varsity:                1 = Large Parish/School           2 =Small Parish/School            3 = Parishes second and/or third teams 

 Junior Varsity:   A =  Highest level of competition   AA = average level of competition   B = lowest level of competition 

 Verify you are registering for the correct Program and League, then select Team Registration 

 Select the Register Link and Agree to CYO Terms of Service. 

 In the team registration window, Select your Parish (from drop down box), Enter the Head Coachôs Last Name, Select 

Team Strength (in drop down box), Enter number of Athletes per grade. 

 DO NOT TYPE schedule related items or team blackout dates in team notes field.  Team blackout dates are to be entered 

in the Manage Team Roster window.  Select Continue. 

 Your pastoral designee (PD) profile will appear on this screen.  Do not overwrite this information.  Be sure to set the Team 

Role (drop down box) to Designee, then Select Continue. 

 On the verify coach/manager screen, verify the information and Select Continue.  

 Select Check Out. (You will add coaches, athletes, and team blackout dates in a later step). 

 Next screen is where you Select Payment type, either Credit Card (fill in form) or alternate payment (check by mail). 

 Confirmation and Receipt:  Select Complete Registration (The page after completing team registration will show you your 

registration acknowledgement, and you will receive an email copy of that acknowledgement which you can print.) 

 Select Member Profile to return to Pastoral Designee profile where you can add coaches, athletes, team blackout dates, and 

print receipt/invoice. 

 To print a receipt for each team to see how much is owed; Select your parish team from the listing, Select Print 

Receipt/Invoice link.  You will see a receipt that shows the team entry fee due which you can print for your records.   

 Repeat the process for each team you wish to register. 

 

3.  ADD COACH, ATHLETES, AND TEAM BLACKOUT DATES  INFORMATION  

 Log into sportspilot with our pastoral designee username and password.   

 TO ADD COACHES, Select your parish team from the list you wish to add coaches to. Select Manage Team Roster link.  

On the team window Select the Add Coach button. Team Head Coach must be listed at time of entry.  

 In the screen window, type in the coaches last name in the box, and Select Search by name button.  Enter at least 3 

letters of the last name.  Select your Team coach from the list.  The database searches for all coaches from your parish 

only.  Highlight the coach, and click Select from the list button.  If you cannot find the coach on the list, then fill in all Head 

Coach's information, verify if correct, and Select Continue and add the rest of your coaches.  Be sure to mark the Role drop 

down box by Selecting if the coach is a head or assistant coach. 

 TO ADD ATHLETES : Select your parish team from the list you wish to update. Select Manage Team Roster link.  On 

the team window.  Select the Add Athlete button.  If entering an existing athlete, type the first 3 letters of last name and 

select search by name.  Highlight the player you wish to enter and click select from list.  Verify and update athlete 

information. If a new Athlete, enter all information.  Repeat for all Athletes. 

 TEAM BLACKOUT DATES: S elect your parish team from the list you wish to add blackout dates to. Select Manage 

Team Roster link. Select Team Blackout Dates link. Enter your Team Blackout Dates by clicking on date. Enter the  

starting time when team cannot play and duration of hours.  Enter the reason for the blackout period.  Repeat the 

process for each additional blackout out date. After entering these dates on your screen, Select Continue, then Select Back 

To Team Roster. 

 

4.  ENTRY DEADLINE  

 Members must register their Teams on line and submit payment by the published deadline date. Note that there are early entry 

discounts available; refer to important dateôs document, and the CYO website www.clevelandcyo.org.  Sport Entry Fees can 

be paid by credit card online or submit a check along with the Team Confirmation sheet to the CYO Athletic Office by the 

published deadline.   

http://www.clevelandcyo.org/
http://www.clevelandcyo.org/
http://www.clevelandcyo.org/


 

 

COMMON ONLINE ERRORS TO AVOID 

 

The CYO online registration system is set up for use by Pastoral Designees. This individual, after 

receiving training, becomes familiar with the software and can process their member team 

registrations and minimize compromising the athletic database by avoiding common online errors.  

 

We have identified the most common online registration errors to avoid below: 

 

 Selecting the wrong sport program to enter 

 Typing over the Pastoral Designee Profile 

 Not setting the Pastoral Designee Role to Designee 

 Someone that does not have the correct pastoral designee username and password registering 

team entries. 

 Someone that does not have the CYO online guidebook and/or training registering team 

entries. 

 Entering team blackout dates in team notes fields. DO NOT DO THIS. 

 Not entering conflict dates (Team Blackout Dates) in the Manage Team Roster, Team 

Blackout Dates link where they should be entered. 

 Not utilizing the last name search feature to look for coaches and athletes in the database 

 Missing the sport season team entry deadline 

 Submitting incorrect team entry registration payment. 

 Not including Head and Assistant Coaches information 

 Not selecting the correct Coach Role 

 Not reviewing the online rosters to be sure all the athletes are added to the team roster 

 Not selecting the correct parish or school for athletes. 

 Not inputting correct athlete physical exam dates. 

 Selecting a coach or sibling from the coach or player list and replacing a first name thereby 

overwriting the current individualôs information in the database  

 Overwriting the CYO default unknown coach record in the database. (Never type in this 

database record ï CYO office uses this field when a head coach is not added to a registration)  

 

We encourage all Pastoral Designees to utilize the online registration system and to contact the CYO 

athletic office (216) 334-1261ext. 14 whenever you have any questions, or need any help with your 

team registrations. 

 



 



INSTRUCTIONS FOR ATTESTATION OF PREPARTICIPATION FORM  

 

1.  After you have checked each participantôs Preparticipation Examination Form for accuracy of information and valid signatures, 

sign, and complete the requested information. The Attestation is part of the Eligibility Document, located at the bottom of  the 

Eligibility Roster. 

 
2 If the Eligibility List is not in compliance and in the CYO Athletic office one (1) day prior to the opening contest, a forfeit will be 

recorded and continue to be recorded until the parish team is in compliance.   

 

3. If you need to add players, you must complete a revised roster containing the names of the participants and send it to the CYO 

Athletic office.  We will no longer accept phone-in added players.  We will accept Faxed copies.  On the Amended Roster write the 

word ñREVISEDò and the DATE. 

CYO ASSISTANT COACHES    YES Ä      NO Ä 

FIRST NAME 

 

LAST NAME Years Coaching CYO Sports 

Have you attended a CYO Coaches Orientation Session    YES Ä         NO Ä                    If Yes, Date Certified: 

ADDRESS      

 

CITY ZIP 

                  -             

HOME PHONE 

(            ) 

WORK PHONE  

(            )          

 E-MAIL    

 

 

FIRST NAME 

 

LAST NAME Years Coaching CYO Sports 

Have you attended a CYO Coaches Orientation Session    YES Ä         NO Ä                    If Yes, Date Certified: 

ADDRESS      

 

CITY ZIP 

                  -             

HOME PHONE 
(            ) 

WORK PHONE  
(            )          

 E-MAIL    
 

 

FIRST NAME 

 

LAST NAME Years Coaching CYO Sports 

Have you attended a CYO Coaches Orientation Session    YES Ä         NO Ä                    If Yes, Date Certified: 

ADDRESS      
 

CITY ZIP 
                  -             

HOME PHONE 

(            ) 

WORK PHONE  

(            )          

 E-MAIL    

 

 

FIRST NAME 

 

LAST NAME Years Coaching CYO Sports 

Have you attended a CYO Coaches Orientation Session    YES Ä         NO Ä                    If Yes, Date Certified: 

ADDRESS      

 

CITY ZIP 

                  -             

HOME PHONE 
(            ) 

WORK PHONE  
(            )          

 E-MAIL    
 

 

FIRST NAME 

 

LAST NAME Years Coaching CYO Sports 

Have you attended a CYO Coaches Orientation Session    YES Ä         NO Ä                    If Yes, Date Certified: 

ADDRESS      

 

CITY ZIP 

                  -             

HOME PHONE 

(            ) 

WORK PHONE  

(            )          

 E-MAIL    

 

 

FIRST NAME 

 

LAST NAME Years Coaching CYO Sports 

Have you attended a CYO Coaches Orientation Session    YES Ä         NO Ä                    If Yes, Date Certified: 

ADDRESS      

 

CITY ZIP 

                  -             

HOME PHONE 
(            ) 

WORK PHONE  
(            )          

 E-MAIL    
 

  



 



 


