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Catholic CharitiesParish and Community Ministries

Youth & Young Adult Minisanmyd CYO Office

To: Pastoral Designees and Coaches
From: CYO Athletic Staff

Date: February 4, 2010

Re: SpringTeamRegistration

Attached is all of the material that is needed to enter a team in CYO Athletiesrttés The packet should
include:

Cover Letter

Listing of Team Fees

Season Planning Calendar &dolaches Meeting Schedule

Entry Instructions

CYO Athletic Eligibility Roster with Attestation Statemeand Assistant Coaches Roster
CYO Eligibility Request Form

Coaches Development Pragn Registration Information

CYO Sports Pilot OsLine Registratiori Team Confirmation Form

Ontline Roster Athlete Data Form

Entry 7 All entries are to be submittenhlinewith the appropriate team entry $dgy the entry deadlineWhen
registering orline, please complete the Team Confirmation Form and submit it with your team entry feeg
deadline.

Eligibility Roster/Attestation I Roster information must be completed in full. The Attestation declaration
located at the bottom of the EligibylifForm. Remember to complete tAssistant Coach Information located
ontheback oftheroster On-line rosters need to be completed in full and the authorization form submitted
per year.

Eligibility Request Form - Theseforms needo be completeddr each athlete who:
1. Is not a member of your parish or day school.
2. Attends your PSR program and is not a member of your parish. These athletes MUST live wi
your parish boundaries.
TheEligibility Request Form must be completed in its entirety and gtdufrby theTeam Entry Deadline
(Reference the CY@harter and Byaws)

Preparticipation Examination Formi An At hl et eds Prepartici palB8i on
monthsf r om t he date of the physi ci &aomdoarticipating m aracticese .

by the

S

once

hin

scrimmages or games without a valid Preparticipation Form. Make sure all of your players have valid forms on

file before the start of practice!

Coaches Development ProgramAll Coaches, both head and assistant coachest atiend the CYO Coache
Development Program BEFORE they begin coaching.

Mandatory Coaches Meeting$ We will hold Coacles Meetings to review rules, registration information ar
season. Each team is to have a coach present at the respective meesegnétitegs will be held the week
of March 15, 2010

CYO Athleticsi Endeavoring to help young people be more Chilige in the way they live

CYO Athletic Office, 7911 Detroit Avenue, Cleveland, OHelifAT%) 331261 (877) 848200 fag216) 334270

d
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CYO 2010 SPRINGTEAM ENTRY
SPORT TEAM ENTRY FEE GAME FEE
BASEBALL $330.00 $35.00 per team
FAST PITCH SOFTBALL $330.00 $25.00 per team
Athletes

1-10 Ath- $265.00
11-15Ath - $40500
BOYS TRACK 16-20 Ath- $530.00 $40.00 per gender

(Fees are based upon team size by gend| 21-25 Ath- $65500
26-30 Ath- $77500
31-35 Ath- $89500
36 or more $995.00

Athletes
1-10 Ath-  $265.00
11-15 Ath- $40500
GIRLS TRACK 16-20 Ath- $530.00 $40.00 per gender

(Fees are based upon team size by gend| 21-25 Ath- $655.00
26-30 Ath- $77500
31-35 Ath- $89500
36 or more: $99500

BOYS VOLLEYBALL $42500 $23.00 per team
HIGH SCHOOL GIRL SVOLLEYBALL $255.00(no ofine discount) | $28.00 perteam

Note: When officials are late or fail to show contact the CYO sport commissioner. If you have
any questions or concerns, please call our athletic staff at 216.334.1261.



Februay 4

February 16
February 20
February 22

February 24

February 25

March 1

March 3

March 5
March 13

March 15, 16, 18
March 18

March 23

March 26
March 27
April 1
April 1-7
April 9
April 10

May 2027

May 30

2010 SPRING SEASON PLANNER

Spring Team Entry Material Posted on CYO Athletic Website.

CYO SpringTeam and Athlete Registration opens at 12:00am on the wepsit&pring 2010 team
entries must be submitted online).

Potential Member Spring Sportiete Registration Deadline. Have Preparticipation and Eligibility
Request Forms available at registration or via the parish or school office/website.

Potential Member Meeting with Spring Coaches. Have coaches complete contact carfttsmngbun
of any conflict dates during the season

Potential Member Spring Sports Parents Meeting. Have those that are new to the program bring t
completed Preparticipation Form and have all Eligibility Request Forms completed and suamitte
this time.

Coaches Development Program at St. Augustine Manor. 7911 Detroit Ave., Cleveland.

Have any coaches that need to attend a CYO CDP Session attend this session. Also meet with m
administration to determine volunteer fingenting, application or Virtus Training needs.

Spring Practices may begin. Potential Deadline for Members to require all AthlgiarBcgation
Forms & Athlete Participation Fees.

CYO Spring Team Early registration discount deaglin

CYO Spring Team Entry Deadliréleam Confirmation Form, Eligibility Request Forms, and
Payments due in the CYO Athletic Office, 7911 Detroit Avenue, Cleveland, OH 44102

Have any coaches that need to attend a CYO CDPoreasend tfs session at St. Christopher, Rocky
River.

CYO All Spring Sport Coaches Meetings & Site Director Meetings
CYO Varsity Baseball & Softball Schedules available at www.clevelandcyoschedules.org

CYO SpringSports TeanRoster Deadline: All team athletic rosters (either entered online or submitte
on paper) are due to the CYO Athletic Office.

Last day to add athletes to CYO Varsity Baseball & Softball Team Rosters
Season Opens for Varsity BasebalB&ftball Teams

CYO Schedules for othepringsportsavailable at www.clevelandcyoschedules.org
No CYO regular season competition scheduled

Last day to add athletes to CY&pringTeam Rosterexcept Varsity Baseball & Sdifall)
Season Opens for remaining teams

Cleveland CYO Baseball & Softball Championships

Cleveland CYO Boys Grade School Volleyball Championship

Cleveland CYO High School Volleyball Championship

Cleveland CYO Track & Field Charigmships

Last Day for ALL SpringSport Competitiori End of SpringSeason



CLEVELAND CYO

2010 SPRING COACHES MEETINGS

VOLLEYBALL
Boys Thu, March 18 6:30 P.M. CYO Office - 5"floor, 7911 DetroitAve, Cleveland
Girls High School Thu, March 18 6:30 P.M. CYO Office- 5" floor, 7911 DetroitAve, Cleveland
BASEBALL
Mon, March 15 6:30 P.M. St. ChristopheParish 20141 Detroit Rd, Rocky River

OR
Tue March 16 6:30 P.M. Center for Pastoral Leadershiounders Room 28700 Euclid Awjckliffe
SOFTBALL
Mon, March 15 6:30 P.M. St. ChristopheParish 20141 Detroit Rd, Rocky River

OR
Tue, March 16 6:30 P.M. Center for Pastoral Leadership, Foundgeem28700 Euclid AveWickliffe
TRACK & FIELD
Mon, March 15 6:30 P.M. Center for Pastoral Leaddip, Classkoom A 28700 Euclid Aveyickliffe

OR

Tue March 16 6:30 P.M. St. Bernadett®arish Demsey Hall, 2256 Clague Road, Westlake

2010 SPRINGSITE SUPERVISOR MEETINGS

TRACK & FIELD
East Mon, March 15 8:00 P.M. Centerfor Pastoral Leadershiglass Room A
28700 Euclid Ae, Wickliffe

West Tue March 16 8:00 P.M. St. Bernadett®arish Demsey Hall,
2256 Clague Road, Westlake

VOLLEYBALL (H.S. Girls, G.S. Boys)
Thu, March 18 8:00 P.M. CYO Office, 58" floor, 7911 Detroit AveCleveland

2010 SPRING OFFICIAL FEES

BASEBALL $35.00 per Team (If only one umpk& 25.00 per team)
SOFTBALL $25.00 per Team

TRACK & FIELD $40.00 per Gender

VOLLEYBALL G.S. BOYS $23.00 per Team

VOLLEYBALL H.S. GIRLS $28.00 per Team

When officials ardate or fail to show, contact your area sport commissioner.

If you have any questions or concercsntact the person below at: 216.334.1261
Volleyball (HS Gils, GS Boys), Track & FieldKatie Marquard ext. 13
Baseball & Softbalt Jacki Cole- ext. 15



CYO TEAM ENTRY ONLINE INSTRUCTIONS

Al sport team entries must be completed online by dgnbee M
with registration, it 1is the Pugesnaneeraralpasiverd, ang mai ¢his mdividealsimp o n s
SportsPilot software. To log into SportsPilot, each Pastoral Designee is assigned a confidential username and pa$eaord. All
Entry information can be located on the CYO athletic webgiter.clevelandcyo.org

1. LOG INTO SPORTSPILOT.COM
¢ Loginto the CYO websitewww.clevelandcyo.orgclick athletics On the athletics home pageselectSpringSportsfrom
the left navigation tabs. Select Online Team Registration buttdBnter your parish pastoral designee username and
password, thenSelect login button.

2. REGISTERING TEAMS ON -LINE

¢ On the sport registration window, Select the prograiyou wish to register forand enter a new team

e Select the Division of your team/ Team Strengixamples listed below
Varsity: 1 =Large Parish/School 2 =Small Parish/School 3 = Parishes second and/or third teams
Junior Varsity: A = Highest level of competitionAA = average level of competitio B = lowest level of competition

o Verify you are registering for the correct Program and League stleat Team Registration

e Select the Register Link and Agree to CYO Terms of Service.
In the team registration window§elect your Parish(from drop downbox)Ent er t he Head CSelact ho6 s
Team Strength(in drop down box)Enter number of Athletes per grade.

e DO NOT TYPE schedule related items or team blackout dates in team notes fieldeam blackout dates are to be enterec
in theManage Team Rostewindow. Select Continue.

e Your pastoral designee (PD) profile will appear on this scr@ennot overwrite this information. Be sure to set thEeam
Role (drop down box) t®esigneethenSdect Continue.

e On the verify coach/manager screen, verify the informatiorSatett Continue.

e Select Check Out (You will add coaches, athletes, and team blackout dates in a later step).

¢ Next screen is where ydelect Payment type, either Credit Card fl in form) or alternate payment (check by mail).

¢ Confirmation and ReceiptSelect Complete Registratior{The page after completing team registration will show you your
registration acknowledgement, and you will receive an email copy of that acknowtadgeinich you can print.)

e Select Member Profileto return to Pastoral Designee profile where you can add coaches, athletes, team blackantdates
print receipt/invoice.

e To print a receipt for each team to see how muaiwied Select your parish teanfrom the lising, Select Print
Receipt/Invoicelink. You will see a receipt that shows the team entry fee due which you cafopsiatir records

o Repeat the process for each team you wish to register.

3. ADD COACH, ATHLETES, AND TEAM BLACKOUT DATES INFORMATION

e Loginto sporgpilot with our pastoral designee username and password.

e TO ADD COACHES, Select your parish teamfrom the list you wish t@add coaches t&elect Manage Team Rostdink.
On the team windowelect the Add Coactbutton. Team Hea@oach must be listed at time of entry.

¢ Inthescreen windowtype in the coaches last name in the boandSelect Search by name button. Enter at least 3
letters of the last name. Select your Team coach from the listhe database searches for all ¢eecfrom your parish
only. Highlight the coach, ardick Select from the list button. If you cannot find the coach on the list, then fill in all Head
Coach's information, verify if correct, aseglect Continueand add the rest of your coaches. Be tureark theRole drop
down box bySelecting if the coach is a head or assistant cdac

e TO ADD ATHLETES : Select your parish tearmfrom the list you wish to update Select Manage Team Rostdink. On
the team window .Select the Add Athlete button. If enteing an existing athlete, type the first 3 letters of last name and
select search by name. Highlight the player you wish to enter and click select from list. Verify and update athlete
information. If a new Athlete, enter all information. Repeat for all Athletes.

e TEAM BLACKOUT DATES: S elect your parish teamfrom the list you wish to add blackout dates toSelect Manage
Team Rosterlink. Select Team Blackout Datefink. Enter your Team Blackout Dates @licking on date. Enter the
starting time when team @nnot play and duration of hours. Enter the reason for the blackout period Repeat the
process for each additional blackout out date. After entering these dates on youiSstestiGontinue thenSelectBack
To Team Roster.

4. ENTRY DEADLINE
¢  Membersmust register their Teams on linad submit paymertty the published deadline date. Note that there are early en
di scounts available; refer to i mpwdevelmmitymrd aSpoet &rary Fbescan m
be paid by credit card online or submit a check along with the Team Confirmation sheet to the CYO Athletic Office by t
published deadline.



http://www.clevelandcyo.org/
http://www.clevelandcyo.org/
http://www.clevelandcyo.org/

COMMON ONLINE ERRORS TO AVOID

The CYO online registration system is set up fa g Pastoral Designees. This individual, after
receiving training, becomes familiar with the software and can process their member team
registrations and minimize compromising the athletic database by avoiding common online err

We have identified #h most common online registration errors to avoid below:

Selecting the wrongportprogram to enter

Typing over the Pastoral Designee Profile

Not setting the Pastoral Designee Role to Designee

Someone that does not have the correct pastoral designeamesemnd password registering
team entries.

e Someone that does not have the CYO online guidebook and/or training registering team
entries.

e Entering team blackout dates in team notes fields. DO NOT DO THIS.

Not entering conflict dates (Team Blackout Datesh&nManage Team Roster, Team

Blackout Dates link where they should be entered.

Not utilizing the last name search feature to look for coaches and athletes in the databas

Missing the sport season team entry deadline

Submitting incorrect team entry regedion payment.

Not including Head and Assistant Coaches information

Not selecting the correct Coach Role

Not reviewing the online rosters to be sure all the athletes are added to the team roster

Not selecting the correct parish or school for athletes.

Not inputting correct athlete physical exam dates.

Selecting a coach or sibling from the coach or player list and replacing a first name therel

overwriting the current individual 6s i ni

e  Overwriting the CYO default unknown coach recordhe database. (Never type in this
database recoiidCYO office uses this field when a head coach is not added to a registrati

We encourage all Pastoral Designees to utilize the online registration system and to contact the
athletic office (216834-1261ext. 14 whenever you have any questions, or need any help with yc
team registrations.



h%ﬂ. CYO ATHLETIC ELIGIBILITY ROSTER uﬂwﬂ
PARIZH: __ SPCRT [CIRCLECME] GIRLE: - BOYS
HEAD COACH: ) DVISION (CIRCLE ONE) WARSITY - JNW. - CADET - DEVELOPMENTAL - ELEMENTAL
ADDRESS: CITY: Zip:

{H) PHONE: | V. (W) PHONE: [ | _ FAX | | P E-MAIL
Trpe or Print Clagely PHY. | WMIFORM mchda Area Code BIRTH- GRADE | WT. FOR ATHLETE'S
NANE e HUMEER ADDRESS (STREET, CITY, 2P| PHONE WLNBER DATE i ey ihhod PARISH [ SCHOOL

1.

3,

1.

B

5.

g,

10.

.

1%

12,

14

13,

| attest thal (he information for each athlete listed on the team roster has been checked for accuracy and each athlete meets the CYO Eligibility Rules. | have submitied to the GO Office copies of the ERgibility
Request Form for each athlete that qualifies to participate under the PSR or Adjoining Parish rules of CYO. | have read the CYO Rules, Charter Bylaws, and eligibity for this sport and herety indicate by my

signature thal the above are eligible to play on our CYO Team.

Signed: Print Hamé ) Date

Pastoral Designes
Signed: i ___ Print Name ) Data

AFFIX PARISH
SEAL

Pastar
| attest that the CYO Preparlicipation Examination Forms for each athiete has been checked for accuracy of information, completeness and valid signatures. | have read the
instructions for review of the Preparticipation Form and hereby indicate by my signature that these students lisied above are in complance wilh the CY'0 Rules.

Signed: Print Name Date
Appointed Checker

ALL ROSTERS ARE TO BE TURNED INTO THE CYO OFFICE BY THE PUBLISHED ROSTER DEADLIME Favisad BG4

FOR OFFICE USE




INSTRUCTIONS FOR ATTESTATION OF PREPARTICIPATION FORM

1. After you have checked e &aminapoaFortnifoc acqueacy ofarsormBtioregmdavalid isignatyres,t
sign, and complete the requestediniation. The Attestation is part of the Eligibility Documelotcated at the bottom of the
Eligibility Roster.

2 If the Eligibility List is not in compliance and in the CYO Athletic office one (1) day prior to the opening contest, tafibirfe
recaded and continue to be recorded until the parish team is in compliance.

3. If you need to add players, you must complete a revised roster containing the names of the participants and send ®to tr
Athletic office. We will no longer accept phoire added players. We will accept Faxed copies. On the Amended Roster write

word AREVI SEDO

CYO ASSISTANT COACHES YESA
FIRST NAME

and the DATE.

NOA
LAST NAME

Years Coaching CYO Sports

Have you attended a CYO Coaches Orientation SessiorSAYE NO A

If Yes, Date Certified:

ADDRESS CITY ZIP

HOME PHONE WORK PHONE E-MAIL

( ) ( )

FIRST NAME LAST NAME Years Coaching CYO Sports

Have you atteded a CYO Coaches Orientation Session ¥ES NOA

If Yes, Date Certified:

ADDRESS CITY ZIP

HOME PHONE WORK PHONE E-MAIL

( ) ( )

FIRST NAME LAST NAME Years Coaching CYO Sports

Have you attended a CYO Coaches Orientation Session AYES NO A

If Yes, Date Certified:

ADDRESS

CITY

ZIP

HOME PHONE
( )

WORK PHONE
( )

E-MAIL

FIRST NAME

LAST NAME

Years Coaching CYO Sports

Have you attended a CYO Coaches Orientation Session AYES NO A

If Yes, Date Certified:

ADDRESS

CITYy

ZIP

HOME PHONE
( )

WORK PHONE
( )

E-MAIL

FIRST NAME

LAST NAME

Years Coaching CYO Sports

Have you attended a CYO Coaches Orientation Session AYES NO A

If Yes, Date Certified:

ADDRESS

CITY

ZIP

HOME PHONE
( )

WORK PHONE
( )

E-MAIL

FIRST NAME

LAST NAME

Years Coaching CYO Sports

Have you attended a CYO Coaches Orientation Session AYES NO A

If Yes, Date Certified:

ADDRESS

CITY

ZIP

HOME PHONE
( )

WORK PHONE
( )

E-MAIL




CYO ELIGIBILITY REQUEST FORM

This form is to be completed by all athletes that are not members of the parish sponsoring the team or not
enrolled in the school sponsoring the team and those athletes that are only eligible for CYO participation
through PSR enrollment. The completed form is to be submitted in person to the CYO Office by the Team
Entry Deadline.
Reference: CYO By-Law 4, for Eligibility Rules
PSR ELIGIBILITY
If the athlete regularly attends the PSR program in the current PSR school year of the parish sponsoring the team AND
lives within the boundaries of the parish sponsoring the team, the athlete is permitied to play for that PSR parish as long
as a CYO Eligibility Request Form is completed and submitted by the Team Entry Deadline. 11 the parish in which the
athlete resides does not offer a PSR program and the student does not meet either the parish or school eligiblity
requirement, the athlete is not eligible o participate on any CYO team.
THE ATHLETE'S PARISH/SCHOOL S NOT OFFER A TEAM IN SPORT
If a member of CYO does not offer a team in a specific sport or division, an athlete is eligible 1o compete for a Member
that is closest to the child's residence as measured by the process below if;

the athlete attends his'her home parish grade school, or
the athlete's parents or legal puardians are regisiered members of the home parish.

Limits to this rule:

If an athlete's parish/school sponsors a team in a particular sport, the athlete is to participate on that parish/school
team and is not permitted (o attempt to play at any CYO Member without prior written approval from the CYO
Adhletic Office.

An Athlete that is not a member of a parish, or enrolled in a catholic school, but is only enrolled in PSR at the
parish, in which who's boundaries he/she lives, is only eligible to participate at the PSR sponsoring parish. The
Alhlete cannot use this rules to play for another member.

Determining the appropriate parish/school o participate for (CYO By-law 4-2-5):

ELIGIBILITY

The first request for participation must be made (0 the Pastoral Designee of the CYO Member that is closest 1o the
child’s residence as measured by the process below.
If the closest CYO Member does not accept the child, the child has permission to approach the Pastoral Designee of
the second closest CY O Member as measured by the process below.
If the second closest CYQ Member does not aceept the ¢hild, the child has permission (0 approach the Pasiorl
Designee of the third closest CYO Member or contact the CY O Athletic Adminisiration for placement (according (o
By-law 4-2-5-C).
Process for determining the appropriate CYO Member to participate:
o Distance consideration for determining the CY O Member must radiate out in ALL directions from the child’s
olficial residence toward surrounding CYO Members,
o The distance between the child's official residence and the official location of the CY O Member offering a team
shall be determined by using Mapquest.com or other such navigational system approved by the CYO.
This Eligibility requires completion of the CYO Eligibility Request Form and approval by CYO Athlelic
Administration before the athlete is eligible to participate in any games, scrimmages contests or competitions. The
CYO Eligibility Request Form must he completed and submitted to the Area CYO Athletic Director on or before
the team entry deadline.
UEST FORM APPROVAL PROCESS (Revised July 2007
Eligibility Requests Forms are (o be completed and submitted in person (o the Area CYO Athletic Director by
appointment only by the published Team Entry Deadline. The form can no longer be faxed or mailed.
The Athlete seeking eligibility is NOT permitted o be placed on the official eligibility roster, participate in any
practice, contest, competition, scrimmage or game until written approval of the athlete’s eligibility has been given
by CY0O Administration,
Eligibility Request Forms that are subimitted in their entirety by the Team Entry Deadline will be ruled upon before
the start of the season.
Eligibility Request Forms submitted after the team entry deadline, incomplete, or returned to the Pastoral Designee
will result in the athlete heing ineligible for practice, preseason and carly season competitions, and serimmages.
Adhletes secking eligibility after the team eligibility roster has been submitted must be placed on a separate roster
pending approval by the CYQ Administration and cannot participate in any way until such approval is given.
The CY 0O Athletic Director will communicate the eligibility status of an athlete to the sponsoring member’s Pastoral
Designee,
Pastoral Designees submit this completed form in person to the CYO Athletic Office -
7911 Detroit Avenue. Cleveland. OH 44102







